Understanding AIM and Student Accommodation Letters

What is AIM?

Marian’s Personalized Learning Center uses Accessible Information Management (AIM), an
online accommodation management portal that allows students to request and coordinate
their PLC-approved accommodations with instructors.

In the AIM Instructor Portal, instructors can:

e View students who have PLC-approved accommodations in their courses.

e Access Faculty Notification Letters (Accommodation Letters) in a central location.

e Complete Testing Agreements, outlining the details for all exams in their classes (and
apply Testing Agreements to multiple sections, if applicable).

e Review Exam Requests submitted by students.

e Upload exams to the AIM Portal for proctoring by the Personalized Learning Center.

e Download completed exams from the AIM Portal for grading and assessment.

What is a Faculty Notification (Accommodation) Letter?

A Faculty Notification, or Accommodation, letter is an electronically generated document from
the AIM system. This letter is sent to professors of students who utilize PLC-approved access
accommodations. The email will be addressed from the Personalized Learning Center. This
replaces the process of having students email a PDF copy of the accommodation letters to their
instructors

How can | view Faculty Notification Letters in AIM?

In the AIM Instructor Portal, Faculty Notification Letters (Accommodation Letters) will also be
available to review on the Overview page by clicking on “View” next to the student’s name in
the student listing.
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