Scheduling an Exam in the AIM System

1. Loginto AIM Utilizing your Marian University credentials
https://hunter.accessiblelearning.com/Marian

MARIAN UNIVERSITY

Indianapells

Pick an account

I_‘EI arothenberg@marian.edu

[
RS,

—|— Use another account

2. Utilizing menu on the left side of your screen, under MY ACCOMMODATIONS, choose
ALTERNATIVE TESTING
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3. Under Testing Agreement Form choose the class you would like to submit an exam for.
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4. Select the class you would like to submit an exam request for. Complete all exam details. You
can add multiple exams for the class. Look at your syllabus and add any exams scheduled. ONLY
COMPLETE this if you are planning on taking exams within the PLC Testing Center.

A TERMS AND CONDITIONS OF REQUESTING EXAM WITHOUT TESTING AGREEMENT FORM

Please read carefully the following terms and conditions of scheduling alternative testing in PLC:
» The PLC Testing Center hours for Fall 2022 are as follows:
Monday - Friday Bam - Spm

If your exam is scheduled to go past Spm our staff will work with you and your professor to try and accommodate your scheduled
end ime,

Hours may be extended during finals week,
The PLC Testing Center is unable to facilitate walk-in exams. %

= Any late exam requests {not within 2 business days prior to the exam date) must be approved by the PLC Testing Center Staff. Late
scheduling requests may result in the PLC being unable to proctor your exam.
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Only students taking exams within the PLC Testing Center on Manian Indianapolis
campus (inciuding 5t. Joa Indy) should be completing 2 testing requast.

Date *: —‘ E

Hint: Enter date in the following format Month/Day/Year (i.e. 12/31/2010).
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